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FRAMLINGHAM MEDICAL PRACTICE 

JOB DESCRIPTION 
 
 
JOB TITLE:  General Practice Nurse 
REPORTS TO: Nurse Team Lead 
HOURS:  Negotiable 
 
MAIN PURPOSE 
Job Summary: 
To deliver safe, high quality primary care nursing services to the practice population in partnership 
with key stakeholders as part of a multi-disciplinary team within the practice. 
 
To undertake health assessments, administer medication and treatments, perform diagnostic tests as 
appropriate and to provide and evaluate a range of health interventions to ensure that patients’ health 
and social care needs are met. 
 
DUTIES AND RESPONSIBILITIES TO INCLUDE: 
 
Clinical Care 
 
Carry out clinical practice within designated clinical areas, ensuring high quality nursing care for 
service users is provided. To include: 

 Undertake initial assessments, diagnose and provide appropriate treatment and care or refer 
to an alternative appropriate clinician  

 Undertake initial assessment of patients presenting with wounds, produce treatment plans and 
refer to other services as necessary 

 Measure circulation by recording Ankle Brachial Pressure Index and applying compression 
therapy to patients with venous leg ulcers 

 Remove wound closure materials including sutures, clips and staples 

 Record temperature, pulse rate, blood pressure, ECG, peak flow expiratory flow rate and 
spirometry as required for the management of health 

 Provide health education including smoking cessation, weight management, alcohol screening 
and sexual health 

 Provide health promotion and education for service users, their families and carers where this 
is necessary and lies within professional competence 

 Provide contraception advice following appropriate assessment  

 Perform chronic disease reviews including hypertension, heart disease, diabetes, asthma, 
COPD and other chronic conditions routinely managed by practice nurses Take samples for 
the cervical screening programme according to recognised standards (formal training 
required)   

 Administer vaccines to adults and children according to the UK immunisation schedule  

 Provide a pre-travel health service including administration of vaccines and advice after 
undertaking appropriate risk assessment (formal training required) 

 Administer prescribed therapies such as contraceptive injections, vitamin B12, and depo 
neuroleptic medications recognising side effects and contraindications;  

 Undertake risk stratification and care planning for those with complex needs contributing to 
admission avoidance strategies  

 Request pathology tests e.g. urine culture, swabs 

 Other duties as delegated by GPs/senior clinicians. 
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General Duties 
 
Ensure a safe and smooth-running service, working collaboratively with Practice colleagues. To 
include: 

 Responsibility for infection control and clinically-based care protocols, including 
implementation and training across the Practice 

 Safe management of sharps procedure, including training, use, disposal and storage 

 Identify, report and correct health and safety and infection hazards immediately when 
recognised 

 Chaperone and assist patients who are being examined by another clinician 

 Order stock and vaccinations to maintain required stock levels 

 Undertake home visits, if required. 

 Act as mentor to student nurses, junior staff and health care assistants 

 Monitor resuscitation and emergency equipment 
 
Quality Assurance/Service Support 
 
Maintain and enforce standards of record keeping and associated administration in accordance with 
organisational policy and local, joint arrangements and professional guidelines. To support with the 
review, development and implementation of primary care protocols and policies, as required. To 
include: 
 

 Participate in quality assurance processes such as clinical audit evaluation and serious 
incident recording, ensuring any lessons learned are translated into practice 

 Analyse data and develop initiatives to improve uptake of national screening and immunisation 
programmes including coordinating new vaccination campaigns 

 Advise on the cost-effective purchase of assets, equipment and other resources 

 Where relevant for the nursing team, ensure correspondence and safety alerts are actioned 
Recognise opportunities to reduce inequalities and unwarranted variation in health care for the 
practice population as outlined in nursing framework Leading Change, Adding Value (May 
2016) 

 Ensure notes of all consultations and treatments are accurately recorded in computerised 
medical records, working with colleagues and systems providers to identify and implement 
improvements in standard of nursing documentation and information retrieval 

 Attend and participate in meetings, as appropriate 

 Assist with identification and delivery of in-house training for clinical team 

 Undertake all administrative procedures relating to the post 
 
Continuing Professional Development 

Maintain and develop professional knowledge, skills and expertise to ensure that practice reflects best 

practice, is evidence based and responsive to patient and NHS service needs. To include: 

 Maintain Nursing and Midwifery Council (NMC) registration and participate in revalidation 

process 

 Work within professional competence and the NMC Code of Professional Conduct, 

participating in clinical supervision and team-based learning 

 Seek to extend own professional competence by determining needs for CPD (with line 

manager) and undertake appropriate activities to meet identified learning needs  

 To participate in individual performance reviews and be responsible for maintaining records of 

own personal and professional development 
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 Contribute to the effectiveness of the team by reflecting on own and team activities and making 

suggestions on ways to improve and enhance the team’s performance 

 Operate with high standards of probity 
 
Communication: 
The post-holder should recognise the importance of effective communication within the team and will: 

 Communicate effectively with other team members, patients and carers. 

 Recognise people’s needs for alternative methods of communication and respond accordingly.  

 Refer any urgent issues on to the appropriate clinical lead. 

 Consult with multi-disciplinary team members where necessary 
 
*NOTES  
This is not intended to be an exhaustive list of responsibilities, and it is expected that you will 
participate in a wide range of activities as and when required by the Practice Manager & Partners. 
 
Health & Safety: 
The post-holder will assist in promoting and maintaining their own and others’ health, safety and 
security as defined in the practice Health & Safety Policy, the practice Health & Safety Manual, and 
the practice Infection Control policy and published procedures. This will include: 

 Using personal security systems within the workplace according to practice guidelines. 

 Identifying the risks involved in work activities and undertaking such activities in a way that 
manages those risks. 

 Making effective use of training to update knowledge and skills. 

 Using appropriate infection control procedures, maintaining work areas in a tidy and safe way 
and free from hazards. 

 Actively reporting of health and safety hazards and infection hazards immediately when 
recognised. 

 Keeping own work areas and general / patient areas generally clean, assisting in the 
maintenance of general standards of cleanliness consistent with the scope of the job holder’s 
role.  

 Undertaking periodic infection control training (minimum annually). 

 Reporting potential risks identified. 
 
Equality and diversity: 
The post-holder will support the equality, diversity and rights of patients, carers and colleagues, to 
include: 

 Acting in a way that recognizes the importance of people’s rights, interpreting them in a way 
that is consistent with practice procedures and policies, and current legislation. 

 Respecting the privacy, dignity, needs and beliefs of patients, carers and colleagues. 

 Behaving in a manner which is welcoming to and of the individual, is non-judgmental and 
respects their circumstances, feelings priorities and rights. 

 
 
Confidentiality: 
In the course of seeking treatment, patients entrust us with, or allow us to gather, sensitive information 
in relation to their health and other matters.   They do so in confidence and have the right to expect 
that staff will respect their privacy and act appropriately. 
 
In the performance of the duties outlined in this job description, the post-holder may have access to 
confidential information relating to patients and their carers, practice staff and other healthcare 
workers.  They may also have access to information relating to the practice as a business 
organisation.  All such information from any source is to be regarded as strictly confidential. 
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Information relating to patients, carers, colleagues, other healthcare workers or the business of the 
practice may only be divulged to authorised persons in accordance with the practice policies and 
procedures relating to confidentiality and the protection of personal and sensitive data. 
 
 
 
 
 
Signed by Employee: _________________________________________________ 
 
 
Name:    _________________________________________________ 
 
 
Date:    _________________________________________________ 
   _________________________________________________ 
 
 


